Pulling Credit from Calyx Point :

e Open bor s applietod( 1003).

e Select Services drop -down, then Credit Reports , and Request Credit.
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e This will open the Credit Report Request window.

e Select Avantus from the drop

e From the Report Type drop

Merge
RMCR

e Click the checkbox for the required r

Note:

e Select the desired Report Type, and verify Credit Ref

-down as the Credit Agency.

-down select on of the following options:

epositories.

After the initial request these settings will be saved as defaults.

erence Number (if

performing any type of reissue).

e Click on Submit
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This will open the Avantus Log In window

Enter your companyos (optionalpunt
Enter your Avantus Operator ID in the User ID field.
Enter your Avantus Password inthe P assword field.

Click OK.
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e Thereturned | iabilities are displayed in the Populate Liabilities window
e Use the Calyx Point options to select the data you wish to import.

e Click Populate.

NPy is Ui ]|
Liabilities to be Ignored: Liabilities ta be Imported: # of Liabilities: 14

Status | Creditor Type Balance Pmt | Status I Creditor I Type | Balance I Pt I
Closed BKOFNY Instdlment 0 219 Open GMAC MTG “lortgage 103361 1314
Paid CBUSASEARS Revolving 0 Open  LNGISLND CU nstallment 15408 507
Closed FCNE PRF CHG Revolving 0 & Open SUFFOLK COUN nstallment 10345 349
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The credit report will now be display. Select Print or Clo se.



Ord ering Updates from within Calyx

There are two different ways that you

may order liability updates f

rom Avantus

within the Calyx Point  system.
Option 1:
e Open borrowerds application (1003).

e Once the PDF (or HTML) is opened, you will note that ea ch creditor & name is

a link.
e Click on the creditor name link for the trade that you wish to update.

e A pop -up will appear for you to login to Avantus. Enter your Avantus ID and

Password.
e Select the type of U pdate you wi sh to order and click on Submit. Repeat
process for each liability you wish to update.
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Option 2:

e Repeat the steps above to view the requested credit report.

e Click on the Report ID link.

e A pop -up will appear for you to login to Avantus. Enter your Avantus ID and

Password.

e You will be entered into the Credit Report Detail page of the file within the
Avantus site.

Actions:
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Olga Baacommon
24 Linden Av
Fantasy Island, IL, 60750

196-64-0413

Experian
FICO: 653 [581] 579
Credit Assure: OK +18 OK
Essentials™: Order Order Order
Wwhat-I1f™": | Order Order Crder

Date
06-18-2009, 08:35:15 AM View Details No programs matched.

No programs matched.

baacommon Completed
20270736 06-18-2009, 08:42:11 AM
Merge 06-18-2009, 08:42:11 AM

| Report Type | Date Format | Report Key

|Viev. Dovnlozd | Merge 06-18-2009, 08:42:11 AM | PDF 659F77BB

e On the left side of the page, click on the Order Updates link under the Actions

header.



The Order Updates page will be displayed; listing all liability and publ ic record items
from the credit report as shown below:

e Check the Update box to the left of each item you wish to update.

Click on Continue



